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Steps for completing your registration for an assessment under the 
AfPA Sustainability Framework for Pavements 

  

Details on the Sustainability Framework for Pavements initiative available under the AfPA sustainability 
committee is available here: 

https://www.afpa.asn.au/sustainability_framework_for_pavements/ 

 

1. Visit the web page on the AfPA website or visit afpa.asn.au/embedding-sustainability-in-
asphalt-procurement/ 

 

 
2. On this page is a payment form that needs to be filled in to process your application to undertake an 
assessment. Scroll down and select the assessment you would like to undertake. These are available in the 
Tickets Section. 

It is important to note the following: 

 You will be only able to register to undertaken either and Asphalt Plant assessment and/or an 
Organisation assessment.  

 It is not possible to pay for more than 1 of each of these assessments at a time 
 It is only necessary to register and pay for the organisational assessment once i.e. each organisation 

needs to only undertake this assessment only once – which should be coordinated through the head 
office. 

 Asphalt Plant assessments need to be undertaken for each asphalt plant that the organisation wants to be 
assessed irrespective of which state it resides in. So as and when a plant is to be voluntarily assessed, 
these will need to be registered and paid for one at a time.   
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 Where directed by a contractual requirement as part of a contact, organisations may be required to 
repeat their submissions for an asphalt and/or an organisational assessment – which will essentially 
require the same information that has been submitted as part of a voluntary assessment. 

The ticket options available for registration are shown below. 

 

 

 

 

As outlined above for asphalt 
plants, except that voluntary 

organisation assessments only 
need to be undertaken once 

by the corporate office.  

When directed by a tendering 
authority, assessment of the 

organisation need to be 
completed again to fulfill 

conforming tending conditions 

When requested by a 
tendering authority, 

either or both of these 
assessments will need 
to be undertaken to 

comply with the tender 

Member and Non-
Member Ticket selection 

and pricing for 
Voluntary Assessments 

of each asphalt plant 
within an organisation. 
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3. Once ticket selections are confirmed, please fill out registrant details on Assessment Registration 
section 

 

4. To ensure that the appropriate person in your organisation is notified of their need to fill out and 
complete the assessment ordered, please fill out the contact details of the person responsible for this action in 
the Contact Details for Submissions Section. 

 

Note, the contact details can be 
the same as the person registering 

to undertake the assessment as 
the registration email could be 

forwarded internally to the 
appropriate person once received 

(refer below) 

Please take care to 
enter all details 

correctly so that your 
contact details can be 

verified on our database 
and correspondence is 

sent to the correct 
person. 
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If you are ordering both an 
organisation and asphalt plant 
assessment, please make sure 

to select the correct Ticket 
Type for the relevant contact 

person details (i.e., this is only 
required when registering to 

undertaken more than 1 
assessment). 

Select the drop down to 
toggle the form and fill in 

the correct details 

Ensure to press Save after 
you have filled in the 

details.   

This needs to be done each 
time if there is more than 1 

ticket types selected 
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5. In the next window, fill out Billing details, Plant Information, and payment details. Please note it’s 
mandatory to enter a purchase order number if you are requesting an invoice. 

 

 

 

Billing details to ensure 
that the correct 

correspondence is received 
for tax invoices in receipt 

of payment 

Assessment information is 
required to validate your 

payment and the 
assessment to be 

undertaken, verified and 
certified by AfPA 
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6. Once all of the details are confirmed as correct, please finalise the transaction to process your payment 

 

Summary details of the 
transactions to be 

processed based on 
assessments purchased 

A PO number is mandatory 
to facilitate an invoice 

payment 

Once all details are 
confirmed and the terms 

and conditions are agreed 
to, the transaction can be 

processed. 
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7. Once the form has been submitted you will receive two emails with a receipt and an invoice addressed 
to the email details provided in the Billing details section. 
 

 

 

 

 

Example of emailed 
receipt to confirm 

payment for 
assessment to be 

undertaken. 

Example of emailed invoice 
confirming payment of 

assessment to be 
undertaken. 
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8. An email with a link/s to complete your assessment will be sent to the nominated contact within 24 
hours. This email will be addressed to the contact details entered in the Contact Details for Submissions 
section, with a reference number (separate one for each assessment) which will be required to complete the 
assessment in the online form.  

 

 

 

 

 
 
 
 
 
 
 
 

Confirmation of assessment 
to be undertaken 

Link to the assessment form 

Unique reference number 
required for assessment 

form 


